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1.1 Introduction
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Notes:

1.2 Alexander Street Admin Portal Title Lists and MARC Records
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Notes:

Welcome to “Alexander Street Admin Portal, Title Lists and MARC Records”. 

To access title lists, you will need to have your institution’s username and password for the Alexander Street Admin Portal and spreadsheet software or app.

To begin, click on the START COURSE button. 
1.3 Objectives
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Notes:

The learning objectives for this module are:

· Locate and download title lists from the Alexander Street Admin Portal;

· Name fields on a title list; and

· Retrieve MARC records
1.4 Alexander Street Admin Portal Home Page and Menu
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Notes:

The Alexander Street Admin Portal, adminportal.alexanderstreet.com, is where you can manage your Alexander Street collections, including title lists, MARC records, and usage statistics. For this module, we are focusing on title lists and MARC records.  

If you want a title list for a specific collection, such as Behavioral and Mental Health Online, or BMHO, first, go to Menu, and click My Collections.

Menu (Slide Layer)
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1.5 My Collections 
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Notes:

My Collections lists all of your Alexander Street Collections in alphabetical order. You can view collections by Image Grid or Table Listing.  

In this case, you’ll click View Collection for Behavioral and Mental Health Online. When the collection opens, you’ll see details such as Discipline, Purchase Type, and Number of Titles in the collection currently.

If you would like to retrieve the MARC records for this collection, click Download MARC Records.

To get a title list, click Download Title List. This will generate a report that you can open using spreadsheet software or apps.
My Collections – Select BHMO (Slide Layer)
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BMHO Collections Page (Slide Layer)
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1.6 BHMO Title List in Excel
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Notes:

When you open the title list, you will notice fields across the top including Title, Publisher, Discipline, Subject Area, Collections, and URL. 

If your institution uses proxy authentication, the URL should contain that prefix.
1.7 My Collections - Browse All Titles
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Notes:

If you would like a list of all your Alexander Street titles, go to the My Collections page and click Browse All Titles.

From here you can also download a title list and MARC records for all of your Alexander Street titles.
Browse All Titles (Slide Layer)
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1.8 Menu – MARC Records
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Notes:

Another way to get MARC Records is to click Menu and then MARC Records.

From here, you can download All Available Records, Monthly Changes, or Custom Sets. Let’s look closer at Monthly Changes and Custom Sets.

With Monthly Changes, you can select All Changes, Additions, Updates, or Deletes. You can set a time frame or just use the most recent month. 

If you like, you can also choose a specific collection, or if you download the larger set, you can split results by collection.

MARC Records (Slide Layer)
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MARC Records – Monthly Changes (Slide Layer)
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1.9 Custom Sets
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Notes:

For Custom Sets, you can customize your MARC Download in several ways including Title with Updated date range, Discipline, Subject Area, Collection and Publisher. 

You can even check the box to get titles that are unique to the selected collections and not available in other collections.
1.10 Test Your Knowledge Question 1

[image: image16.jpg]MULTIPLE CHOICE
Click the arrow next to your selection, then submit

What are some of the fields on our example Behavioral
and Mental Health Online Title List?

Author, Date

Description, Publication Year

Title, Collections, URL [

ISBN, Language ProQue

Partof Clarivate




Notes:

Test Your Knowledge!  

Click the arrow next to your selection, then submit to check your answer.

What are some of the fields on our example Behavioral and Mental Health Online Title List?

Incorrect.  The correct answer is Title, Collections, URL. Press continue to move on.

That’s correct.  Congratulations!  Press Continue to move ahead.

1.11 Test Your Knowledge Question 2

 (Pick One, 10 points, unlimited attempts permitted)
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Notes:

Test Your Knowledge!  

Click the arrow next to your selection, then submit to check your answer.

To retrieve only recently updated MARC Records, which area should you select from the Menu?

Incorrect.  The correct answer is MARC Records. Press continue to move on.

That’s correct.  Congratulations!  Press Continue to move ahead.

1.12 Summary
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Notes:

Now that you’ve completed this module, you should be able to: 

· Locate and download title lists from the Alexander Street Admin Portal;

· Name fields on a title list; and

· Retrieve MARC records
1.13 Thank you!
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Notes:

This concludes this session.  Thank you for joining! To learn more, please click on the Resources link, as illustrated, in the upper right corner of this session player, or visit our Alexander Street Multimedia and Video LibGuide by clicking the LibGuide link at the bottom of this screen. 
1.14 Copyright
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Notes:
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